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Curriculum Vitae
	  Insert photograph. Remove heading if not relevant (see instructions)

	
	

	Personal information
	

	Name 
	Dias, Coelho Emilio

	Address
	517, Comandante Augusto Cardoso road, Maputo, Mozambique

	Telephone(s)
	+258 84 4732820
	+258 82 3886105
	

	E-mail
	dias_coelho@yahoo.com.br

	Nationality
	   Mozambican

	Date of birth
	23rd September 1984

	Marital Status
	Married

	Gender
	Male

	
	

	Target
	To get a better job which is directly related to my education and/or work experience related, in order to more efficiently contribute to the organization growth and the achievement of the personal satisfaction

	
	

	Work experience
	

	Dates
	September 2007- until recently 

	Position held
	Head of Management Information System Department

	Main activities and responsibilities
	· Coordinating all activities which are developed in the Department related to the processes of preparation of the Financial and Statistics reports; 

· Ensuring that all reports such as Income Statements, Balance Sheet, Cash Flows statement, equity changes, statistics reports, etc, to the Central Bank, Shareholders and Stakeholders as well, are prepared and filled according to the local legislation, IFRS and local standards definitions, apart from the deadline that have to be achieved;
· Ensuring the Board of management have enough information and in the most reliable quality for the decision taking;

· Controlling the minimum required prudential ratios and adverting the management about the rations level;
· Ensuring that policies and procedures in place are being respected;  
· Evaluating each staff in the Department in a semester basis according to their individual performance;
·  Organizing the Job description of the staff in the Department and supporting them, identifying trainings needs and developing trainings plans 

	Name and address of employer
	Banco ProCredit, SA, Zedequias Manganhela avenue, nº 267, 6º floor.

	Type of business or sector
	Banking Sector

	
	

	Dates
	2006- September 2007 

	Position held
	Information Manager

	Main activities and responsibilities
	· To prepare the Financial Statements according to the Central Bank legislation;

· To prepare the Internal Statistics reports in accordance with the internal definitions;

· Production of liquidity and Mandatory reserves report;

· To prepare Internal Financial reports by branches in operations

· Prepare reports where shows the performance of the Loan Officers, Branches, Client advisors and Cashiers as well, from other duties

	Name and address of employer
	Banco ProCredit, SA, Zedequias Manganhela avenue, nº 267, 6º floor.

	Type of business or sector
	Banking Sector

	
	

	Dates
	2005 – 2006

	Position held
	Accounting assistant 

	Main activities and responsibilities
	· To make sure that banking, clients and suppliers statements were well reconciled;
· Separation and classification of documents (Invoices, VD´s, etc) according to their nature and subsequent record In the accounting system (PRIMAVERA) which were been using in the company;

· Establish the amount of IVA to pay or receive from the State;
· Salaries processes;

· Support the head of accounting in the closing of the year process and in preparation of the management report to the owner of he Company

	Name and address of employer
	W.POWER SECURITY, LDA, Emília Daússe avenue

	Type of business or sector
	Service sector

	
	

	Education and training
	

	
	

	Dates
	Add separate entries for each relevant course you have completed, starting from the most recent. (remove if not relevant, see instructions) 

	Title of qualification awarded
	

	Principal subjects/occupational skills covered
	

	Name and type of organisation providing education and training
	

	Level in national or international classification
	(remove if not relevant, see instructions)

	
	

	Personal skills and competences
	

	
	

	Mother tongue(s)
	Specify mother tongue (if relevant add other mother tongue(s), see instructions)

	
	

	Other language(s)
	

	Self-assessment
	
	Understanding
	Speaking
	Writing

	European level (*)
	
	Listening
	Reading
	Spoken interaction
	Spoken production
	

	Language
	
	
	
	
	
	
	
	
	
	
	

	Language
	
	
	
	
	
	
	
	
	
	
	

	
	(*) Common European Framework of Reference for Languages

	
	

	Social skills and competences
	Replace this text by a description of these competences and indicate where they were acquired. (Remove if not relevant, see instructions)

	
	

	Organisational skills and competences
	Replace this text by a description of these competences and indicate where they were acquired. (Remove if not relevant, see instructions)

	
	

	Technical skills and competences
	Replace this text by a description of these competences and indicate where they were acquired. (Remove if not relevant, see instructions)

	
	

	Computer skills and competences
	Replace this text by a description of these competences and indicate where they were acquired. (Remove if not relevant, see instructions)

	
	

	Artistic skills and competences
	Replace this text by a description of these competences and indicate where they were acquired. (Remove if not relevant, see instructions)

	
	

	Other skills and competences
	Replace this text by a description of these competences and indicate where they were acquired. (Remove if not relevant, see instructions)

	
	

	Driving licence
	State here whether you hold a driving licence and if so for which categories of vehicle. (Remove if not relevant, see instructions)

	
	

	Additional information
	Include here any other information that may be relevant, for example contact persons, references, etc. (Remove heading if not relevant, see instructions)

	
	

	Annexes
	List any items attached. (Remove heading if not relevant, see instructions)


	Page 1/3 - Curriculum vitae of Dias, Coelho Emílio 



